
 

 

 

Personal Information: 

Name: _________________________________________________________________ Gender: M/F 

Date of Birth: __________________________________________________________ Age: _______ 

School/ Post- Secondary School: _______________________________________________________       

Education Background: 

_____________________________________________________________________________________ 

Islamic Education Background: 

_____________________________________________________________________________________ 

Why would you like to be part of our team at MCNA? 

_____________________________________________________________________________________ 

Have you worked with us before?       Yes/ No        

Answer the questions below if answered “yes” to the above question. 

If so, please provide us with feedback on ways we can develop this program 

further:_______________________________________________________________________________ 

How many years have you been part of MCNA? _______________ 

Liability Waiver: 

I recognize that a risk of injury or potential health risks may exist in participation in the above-named 

program/activity. I willingly hereby assume such risk of injury or health risks for myself and assume full 

responsibility during and after my participation in the program. The Islamic Circle of North America 

cannot be responsible for risk willingly assumed, and I therefore hereby release and forever discharge 

the Islamic Circle of North America and its associates from all actions, damages, claims and demands 

whatsoever arising because of participation in the program or any of its associated activities.\ 

Media Release: 

I give consent to be photographed,  videotaped, or audio recorded by the members of the MCNA. I 

understand this may be used for commercial, education or training purposes in the future by only 

MCNA. I reserve the right to pre-review any photographs, videos or audio recordings of me. I further 

understand  that I may withdraw my consent any time.  

 

 

 

Teacher Application Form 



 

 

 

As-Salamu-Alaikum MCNA teachers, 

Alhamdulillah welcome to another exciting MCNA year. We hope and pray this memo reaches you in the 

best of health and imaan. With the safety of students and their thriving in our Islamic learning 

environment, please give special attention to the points below as we settle in our MCNA routine: 

1. Punctuality: As often stressed, punctuality is an important part of MCNA discipline. All MCNA 

teachers are requested to arrive school at 5:45pm on Fridays. Please bear in mind that the 

teacher has to be present in the classroom before the students arrive in the class. 

2. Dress code: Scarves and badges will be provided by MCNA admin to all teachers. All teachers are 
requested to wear black abayas with scarves and badges. This dress code is a must for all 
teachers at the MCNA campus. 

3. Emails: The emails for all lesson printouts should be sent by 6pm on wednesday. Before making 
your Islamic worksheets please check and verify the authenticity to ensure that these 
worksheets do not contain any controversial topics that would harm the reputation of MCNA. 
The documents should be properly formatted and spell checked. The Grade name and number 
of copies should be mentioned in the subject. Do not send multiple emails as it creates an extra 
workload on the admin. Teachers are requested to send only one email with attachments for 
print outs. All MCNA worksheets must have MCNA logo. 

4. Lesson Plan/ Syllabus: The lesson plan and syllabus must be given to students on first day of 

MCNA class. Sample format of the above has been provided to you in your folders. A word 

template will also be emailed to the teachers. You have to maintain your folders in a tidy 

manner.  

5. Projector: If projector is needed for your class, please let the admin know 3-4 days in advance 

via email (please mention the name of the grade & word “projector” in the subject).  

6. Stationary: Stationary (chalks, pencils, erasers, sharpeners, pens, stapler etc.) will be provided 

to the teacher on the first day of class and the same will be maintained by the teacher 

throughout the year. Teachers are requested not to use the stationary, computers and 

projectors of the public school. 

7. Attendance sheet: All teachers should take attendance of the students in each class. 

8. Email & Welcome Letter: Every single teacher is responsible for creating their own mcna email 

address (e.g. xyz.ck@gmail.com or xyz.md@gmail.com). You should all create your own 

Welcome letter for your level.  

9. Salah Chart: The Salah chart should be checked by the teacher in every class. The Salah Chart 

should be signed by the parents each week. 

10. It is the responsibility of all MCNA teachers to make sure that the classroom is left in the same 

condition as it was prior arrival.  

11. If the child is reported of any misbehavior, the teacher will contact the MCNA admin. 

12. In case, any student loses any calendar, Salah chart or agenda, the replacement cost is $2 

charged to the student. 

           I have read, understood and agree to the contents of this consent in its entirety. 

Teacher Signature: ___________________________ Date: ______________________ 

 

Teacher Rules and Regulations 
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